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ANN ARBOR PUBLIC SCHOOLS 

LOCAL MONTHLY TRAVEL CLAIM 

 
 

Name    
      

Mailing Address  Department or Location  Month (report each 
complete month) 

 
IMPORTANT: Use one line for each day (see reverse side for instruction) 
 

Date Trip Description Mileage 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 

TOTAL 
 

   
 

    
Authorized Signature  Budget Code 



(Revised 12/2/81)JJ 

TRAVEL MUST BE WITHIN THE LOCAL SCHOOL AREA TO FILE ON THIS FORM 

Travel between school buildings during each day is subject to reimbursement. 

Do not claim travel from residence to first building assignment on a given day 

or from last building assignment to residence. If your assignment on a given 

day includes Burns Park to Angell to Carpenter, your claim is to cover the 

mileage between Burns Park to Angell to Carpenter. 

USE THE OFFICIAL MILEAGE CHART 

This claim will be paid by the Finance Office on the next regular accounts 
payable date. In any case, the claim should be in the Finance Office by the 
end of the month for the preceding month. 
 
Send all forms to: Finance Office 
    Administration Building 
    2555 S. State St. 


